	CLERKS OF SESSION, TREASURERS &  MINISTERS REPORT DEADLINES

	Due Date
	 Clerks of Session
	Church Treasurers
	Ministers

	DECEMBER, 2011

	1st
	Procedures mailed to Clerks for 2011 Session Annual Statistical Report and Clerk’s Annual Questionnaire. 
	 
	Copies emailed to Ministers and Church Administrators for 2011 Session Annual Statistical Report and Clerk’s Annual Questionnaire.

	9th
	Clerks may begin entering 2011 Session Annual Statistical Report and Clerk's Annual Questionnaire online at OGA.
	 
	 

	31
	
	DUE DATE for 2012 Statements of Intent
	

	JANUARY, 2012

	13th
	 
	3 pm DEADLINE to receive 2011 funds    in POJ Office.
	 

	17th
	 
	POJ sends 2011 Remittance Report to Treasurers.
	 

	24th
	HONOR ROLL DEADLINE to enter 2011 Session Annual  Statistical Report online.
	 
	 

	31st
	FINAL DEADLINE to enter 2011 Session Annual Statistical Report online.
DEADLINE  to enter 2011 Clerk's Annual Questionnaire online.
	 
	 

	FEBRUARY 2012

	1st
	2012 POJ Directory updates due to Presbytery Office.
	 
	 

	15th
	2012 Minister Terms of Call Reports Due.
	 
	2012 Minister Terms of Call Reports Due.

	
	 
	 
	2011 Member-at-Large, Validated Ministers, and Christian Educators Reports Due.

	MARCH, 2012

	15th
	2011 Session Records due to Readers.
	 
	 


